Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

2) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smailer authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and raturns a copy of it to the external auditor either by email
or by post (not both); and

b) The Annual Governance and Accountability Return (Part 2) which is made up of.

+ Annual Internal Audit Report (page 4) to be completed by the authority’s intemal auditor.

« Section 1 — Annual Governance Statement (page 5) to be completed and approved by the authority.
» Section 2 - Accounting Statements (page 8) to be completed and approved by the authority.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2019,

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

« Certificate of Exemption, page 3

Annual Internai Audit Report 2018/19, page 4

Section 1 — Annual Governance Statement 2018/19, page 5

Section 2 — Accounting Statements 2018/19, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Reguiation 15 (2),
Accounts and Audit Regulations 2013.

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Retumn, there is no requirement for the authority to have 2 limited assurance review.

Any smaller authority may, however, request 2 limited assurance review, In these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2018/18 and return it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be £200 +VAT.

mmmmmmymmmamwmmmnmmwmnmma
mummewuus'mmmmmmammwwnmmmmmms

'!aracwnp-b!enuofbowesmarnwyoemaﬂeraummﬁesm!wmszmmawcalﬂumandmmabmymzor ;

Annual Goverance and Accountability Retum 2018/18 Part 2 Page 10f 8
Locai Councils, Intamal Drainage Boards and other Smaller Authorities



Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

+ An authority that wishes to deciare itself exempt from the requirement for a limited assurance review
must do so at a meeting of the authority after 31 March 2019. It should not submit its Annual Governance
and Accountability Return to the external auditor, However, as part of a more proportionate regime, the
authority must comply with the requirements of the Transparency Code for Smaller Authorities.

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual
Govemance and Accountability Return and the Certificate of Exemption. Proper Practices are found in
the Practitioners’ Guide* which is updated from time to time and contains everything needed to prepare
successiully for the financial year-end,

+ The authority should receive and note the annual internal audit report if possible prior to approving the
annual govemnance statement and before approving the accounts.

«  Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly initialled.

+  Use the checkiist provided below to raview the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

+ You should inform your external auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers.

«  |tie recommended that the authority has numerical and narrative explanations for significant variances
in the accounting statements on page 5, should a question be raised by a member of the public. There
Is guidance provided in the Practitioners' Guide” that may assist.

« Make sure that the accounting statements add up and the balence carried forward from the previous
year (Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019),

«  The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the approved accourits and accounting records can be inspected. Whatever period the
RFO sets must include a common inspection period — during which the accounts and accounting records
of all smaller authorities must be available for public inspection — of the first ten working days of July.

» The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2019.

Completion chocklist — 'No” answers mean you iy i

All sections | Have all highlighted boxas been completed?
Have the dates set for the period for the exercise of public rights been published?
Internal Audit Report | Have all highlighted boxes been completed by the intemal 2uditor and

explanafions provided?

Section 1 For any stalement ta which the response Is ‘no’, is an explanation avadable should
a quastion be raised by 2 local elector andfor an interested party?

Section 2 Has the authonty's approval of the accounting statements been confirmed by the

signature of the Chairman of the approval meeting?

Is an explanation of significant variations from last year 1o this year available,
ghould 3 gquastion be ralead by a local elector andfor an interested party?

Is an explanation of ny diferance between Box 7 and Box 8 available, should
8 question be raised by a local slector and/or an interested party?

Sections 1 and 2 Trust funds — have 2l disclosuras baen made if the authority as a body corporate
is & sole managing trustee? (Local Councils only)

*Govemnance and Accountability for Smaller Authorities in England - a Practitioners' Guide to Proper Practices,
can be downloaded from www.nals.gov.uk o from www.ada,org.uk
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Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have 2 limited assurance review or to submit an Annual Governance and Accountability
Retumn to the external auditor, provided that the authority has certified itself as exempt at a mesting of the
authority after 31 March 2018 and a compieted Certificate of Exemption is submitted notifying the external auditor.

Boxford Parish Council

certifies that during the financial year 2018/19, the higher of the authority’s gross income for the yeer or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19: £10.370
Annual gross expenditure for the authority 2018/18: £11,482

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable,

By signing this Certificate of Exemption you are confirming that:

« The authority has been in existence since before 1st April 2015
+ |n relation to the preceding financial year (2017/18), the external auditer has not:
« issued a public intarest report in respect of the authority or any entity connected with it
« made a statutory recommendation to the autharity, relating to the authority or any entity connected vith it
« issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
{*the Act"), and has not withdrawn the natica
+ commenced judicial review proceedings under section 31(1) of the Act
+ mads an application under section 28(1) of the Act for a declaration that an itam of account is unlawiul,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawful after a person made an appeal under
sectlon 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor Incurred gross expenditure, exceeding £25,000, then the Ceriificate of Exemption can be signed and a copy
submittad to the external auditor either by email or by post (not both).

The Annusal Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
varlances and the bank reconciliation plus tha Information required by Regulation 15 (2), Accounts and Audit
Reguiations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2018. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responslble Financial Officer Date
o O ool —— W/es i
Signed by Chal Data *
PBQAIUMI\Wo\}w 26‘7, 20§

Telephone number

panshcouncsl@boxford.org.uk 01488 639487

‘Published web address

vwww.boxford.org.uk

ONLY this Certificate of Exemption should be retumed EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Annual Internal Audit Report 2018/19

Boxford Parish Council

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selactive assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of intemal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial yearto a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been peoperly kept throughout the financial year,

B. This suthority complied with #ts financial reguiations, payments were supported by nvoices, 2il
expénditure was approved and VAT was appropriately accounted for.

c.mwwwmmmmmmmmmmammmmq
of arrangements o manage these.

D. The precep! of rates raquirement resulted from an adequate budgetary process. progress against
the budget was regularly monitored; and reserves were appropriate.

| 5 Emectedmconwwasfuwm.basedonconec!pﬂoes.pmpedyrocorﬂedandpmmp&y
banked: and VAT was sppropriately accounted for.

F Pouycammymemsmpromﬂmudbymlpu.ﬂpmymhupmmew v
approved and VAT appropriately accounted for

G. Salaries to empioyees and aliowancas to members were paid in accordance with thes authonty's
approvals, and PAYE and NI requirements were preperly applied.

H. Assat and investments registens were compilete and accurate and preperly maintained.

L. Persiodic and year-and bank account reconciliations were properly carriad out

J. Acoounting statements preparad during the year were prapared on the comect accounting basis
(recaipts and payments or imcome and expenditure), agreed to tha cash book, supportad by an
adequate audit trail from underlying racords and where sppropriata debtors and creditors were v
properly recorded.

K. I the authority certited itself as axempt from 2 limited assurance review in 2017/18, It met the
axermption criena and correctly deciared tsalf exempt, (ot Coverad” should only be bioked v
where the authorly had a Nmifed sssurance mwview of its 2017/18 AGAR)

L. During summar 2018 this authority has correctly provided the propar oppaortunity for
the exarcise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

Fo:srrymwkmmwummyawmmmwwmmkmmmmmnnm.

SN VS

S8 S

Date(s) inlemal audit undertaken Name of person who carried cut the intemal audit

it/ ol 20 :9 —Zpuim Fax WA AR
Signature of parsonwhe ==, LA okatlns tefen/f 2007
caried cut the intemal audit Date / /

'lﬂhomspcnses‘m‘ﬁm%lmwsmmmmmbmmmmmlmm

(a¢id saparate sheets If nesdsd).

**Nota: Ifthorcsponseis'MmmmmmnumnmmMMkamﬂmmwmn itis
naxtphmetior,ﬂmmaaisnotreqwed.ﬂnmalmlaudnmonmu&exphmmynm[addsepara\esheetalfneedsd)‘
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Section 1 - Annual Governance Statement 2018/19

We acknowiedge as the members of;

Boxford Parish Council

our responsibility for ensuring that there is a sound system of intemnal control, Including arrangements for
the preparation of the Accounting Statements. We confirm, to the bast of our knowledge and beief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. We have put In place amangeenents foe effective fmancial |
management cdurng the year, and for the preparation of
the scoounfing stalements,

4. Vkpwmwwpmmwdmmmh
the exercise of & ' ights in with the
requiraments of the Accounts and Audit Regulabons,

2. We maintaned an adequate system of intemal control made proper and d &
including measures designed to prevent and detect fraud brmmmmwmm
#nd comuption and reviewed its effectvencss, s charge
3. W took &l reasonablo steps (o assure ouselves. has only done what it has the jsgal power to do and has
that there are no malters of aciual or potantisl compiied with Proper Practicas in 6%ing so
non-compliancs with laws, regulations and Proper
Practioes that could have a significant financial eflact
on e ability of this authority to conduct &=
business or manage its fnancas, s
! during the year gave a\ p ity o

mwmmmmwsm

memanaamdmmmm
ghority and tock appropriate staps to Mose
risks, ammmrmmmndmﬂmwu
oxternal insurancs cover wihere requited.

,mwmmmwmmm
}mwdmmmm

{

&, We mantained throughoul the year an adequate and
eflactive system of Intemal audit of the accounting

| amanged for a competent person, indepandant of the fnancial
cantrols and proceduras, (0 (Zive an abiechive wew on uhiethier
lnternal controls meet the neads of this smaler authonty:

7. We ook apprapriate action on il matters raised
In reports from intermial and excermal sudit.

ded [0 mallers o fo A3 attention by internay and
extomal aud.

8, We consdarad wheathar any Btigation, abilties or
commEments, evants o ransacians, occurring elther
durng ar after e year-end, have a financial Impact on
this authority and, where appropriate, have included them
In the accounting siatemeants.

9. (For local councits only) Truss funds including
chartable. In our capacity as the sole managing

\\‘\\\.\.\

| thsclosed averything it showd hove abowt &s business actinty
duning the year including events taking place aftar the yoar
end if refevant.

has met all of &5 responsidiities wheve as a body
coporate It s 3 sole managng trustee of a foca frust

tnistes wa discharged our accountability or frusts.
responsibilities for the furdis)/assets, iInciuding
financal reporting and, if required, indepandent
examinaSon or audit. |
*For any statement to which the response is 'no’, an explanation should be published

This Annual Governance Statement was approved ata
meeting of the authority on:

20/05/2019
and recorded as minute reference:
Audit 2018/18

Signed by the Chairman and Clerk of the meeting where
approval was given:

Clerk 6\ jy [Svu Sa————
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Section 2 — Accounting Statements 2018/19 for

Boxford Parish Council

Tolal balances and reserves af the beginning of the year

1. Belances brought

farward 11,160 13,359 as recorded i the financial records. Value must agres fo
Box 7 of previous year.

2. (#) Precept or Rates and Total amount of precep! (or for IDBs rates and levies)
Levies 8,000 8,080 raceived or receivabie in the year. Excluds any grants

received,

3. (+) Total other recespls Total income ar recsipts as recorded n the cashbook less

1835 2,289 the precept or ratesfevies received (ne 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made 1o and on behalf of

1628 2613 aff emnployess. Include satanes and wages, PAYE and NI
’ 4 (amployoes and employers), pension confributions and
empioyment expenses.

§. (-} Loan interest/capital Total expendilure or peyments of capital and interest
repsyments 0 0! made during the year on the authorily's bomowings (iF ary).

8. («) All othar payments Total expenditure or payments as recorded in the cash-

6,010 8,869| book less staff casts {line 4) and loan intevesticapital
rapayments (iing S).

7. (=} Balances camed Total batances and reserves at the and of the year. Must
forward 13,359 12,246 aqual (1+2+3) - (4+5+6).

8. Totsl value of cash and The sum of all current and deposd bani accownts, cash
short term Investments 13.359 12,246/ hoidings and short term investments held as at 31 March -

To agree with bank reconcilfation.

9. Total tixad assets plus The value of all the proparty the authoily ovns - i is made
long term investments 16,972 16,972! up of al its fixed assets and long term investmerts as at
and assats 31 March

10, Total borawings The outstanding capita! balance s at 31 March of all loans

0 O trom third parties (incluting PWLE),

11. (For Local Courcils Onty) Disclosurs note The Council 3s a body corporate acts as soie frustse for

ra Trust funds (Including charitable) and is responsible for managing Trust funds or assets.
N.B. The figuras in the accounting statements above do
not include any Trus! transachons,

| cartify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Govemance and Accountability
Return have baen preparad on either a recsipts and
payments or income and expenditure basis following the
guidance in Governancs and Accountability for Smaller
Authorities - a Practitioners’ Guide to Proper Practicas

and present fairly the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

ate 04/04/2019

| confirm that these Acccunting Statements were
approved by this authonity on this date:

20/05/2019
as racorded In minute referance:
Audit 2018/19

Signad by Chalrman of the meating where the
Accounfig Statements were ap|

N A |
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